Applicant’s User Guide on submitting a Continuing & Professional
Development (CPD) admission application to Yew Chung College
of Early Childhood Education (YCCECE)
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Part 1 - Accessing CPD Admission Portal website
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1. Please make sure your device is connected successfully to the internet.
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2. Launch a web browser on your desktop or any connecting device.
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3. Access YCCECE’s website at www.yccece.edu.hk and click on “Continuing & Professional Development”.
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4. Select a targeted CPD Programme.
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Bachelor's Degree / Higher Diploma / Diploms Programme  Continuing & Professional Development  Scholarships & Bursaries

Award-bearing programmes

4 ™\
Certification Programmes =
Certification Course for Kindergarten Principals - 4th Cohort (Chinese) [APPLY NOW] >
Certification Course for Kindergarten Principals - 5th Cohort (English) [APPLY NOW] >
Certificate in Child Caregiving - 15th Cohort (English/Chinese) [APPLY NOW] >
Certificate in Child Rights and Safeguarding - 1st Cohort (English) [APPLY NOW] >
Professional Diploma in Special Child Care Work — Subject to approval >
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Other Programmes

Short Courses

5. Click on “Application” tab, then click “Online Application”.
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Application

Registration Deadline

On or before 2024.09.23 (Monday)

Eligible applicant on a first-come-first-serve basis

Acceptance of Offer
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6. This will take you to the CPD Online Admission Porta. You will see a summary of the procedures of
application on this page. Alternatively, you can also enter the CPD Applicant Portal address to access
this directly at at https://apply.yccece.edu.hk/cpd/login.
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Procedures Of Application: A Continuing & Professional

BIFER Development (CPD)
1. Please read the procedures of application carefully. F{F AR RbFEF - Admissions Portal
FHHRYEEENE (CPD)
2. For first-time users (have never used the portal before), please enter your email, ABR&G

HKID and set a password to sign up.
i EEIADRENES » BWAGNBFHE Y FEFABTITE

YEW CHUNG COLLEGE
OF EARLY CHILDHOOD

3. For existing applicant, please log in using your email previously used for R
1 and the Existing may check the email on the login o
details that were received previously. 0 BE®HEA » BEERENANSENE
FELNTERA - BASEATLURSANEENBANSRANBTES - Exiating Applicant
4. Upon successfully signup and login, you will be taken to the application form
EMNERTEAE  FIEEA=RE Registered Email Address
5. An application fes of HKD120 (if applicable) will be collected online at the end of L

the application submission. Please prepare a valid Visa/MasterCard for online
payment RTHH®E » 58 LW HKD120 M=B]W (NEF) - FEFERY

Password
Visa/Mastercard i 4 (78K «

@

For admission enquiry, please contact YCCCE Admissions Office during office
hours at 3977 9877 or email at cpd@yccece.edu.hk. NEEEER « BRWLEH
BRECOIBREREE 3077 98773, BH cpd@yccece edu hk

Create new account B2 8F08S

7. Office Opening Hours

WARE Forgot Password | Online Help
[Mondays to Fridays 09:00 to 18:00
lWeekends and Public Holidays [Closed ] \
EB-% 3 SE
BEAEH 2
Personal \ Statement
W@ ABnRSA

7. For first-time user of this portal, you are required to create a new account.
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Part 2 - Complete New User Registration Process
B _E 5y - FERET A B ak it
1. Click on “Create New Account;” and proceed to the account registration process.
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Procedures Of Application: Z Continuing & Professional
BIRER - Development (CPD)
1. Please read the procedures of application carefully. 587 £ 5 :E = EEFF Admissions Portal
RFESHEZHE (CPD)
2. For first-time users (have never used the portal before), please enter your email, AB#&%

HKID and set a password to sign up
HNEREFBZADLENFEE R ARNEFSHit - SESHBURTEE
HEORELA

YEW CHUNG COLLEGE
OF EARLY CHILDHOOD
EDUCATION

b th B
Existing Applicant

w

For existing applicant, please log in using your email previously used for
application and the password. Existing applicants may check the email on the login
details that were received previously. #{RIEESEA » BERRENENR SFNE
FHENZEZA - RASEATURECAMENEASERANE FHE -

33

Upon successfully signup and login, you will be taken to the application form.

ERNEMEEAE  RIGEARHEE Registered Email Address

o«

An application fee of HKD120 (if applicable) will be collected online at the end of
the application submission. Please prepare a valid Visa/MasterCard for online
payment. 132 &% » #48 W HKD120 FI5 8% (MIEA) - FEFAUH
Visa/Mastercard i 48 L 1% -

Password

6. For admission enquiry, please contact YCCCE Admissions Office during office
hours at 3977 9877 or email at cpd@yccece.edu.hk. MEEEIER « FRWAER )
BRI P OIRIRREE 3977 98773 BH cpd@yccece.edu hk ¢ : Login &A

~

Office Opening Hours
WARE
Mondays to Fridays [09:00 to 18:00 ‘

Weekends and Public Holidays }Closed
EF—Z0 FFABETFARE
EFEX-EHBRARBHEARS

Personal Information Collection Statement



2. Complete the required information on this page. Please note that all mandatory fields are marked with *.
HEWEE FRFTRRE R FEEE, DUERCAIRRALE) 2 T,

Procedures Of Application: : R Continuing & Professional Development

HIBER 5 A61)
1. Please read the procedures of application carefully EFEEE=SEE - . Admissions Portal
BEERERBHE (CPD)
2. For first-time users (have never used the portal before), please enter your email, HKID and set

ABZEGR
a password to sign up. Rt
HREREFZADLENES  ERARNETEHiHHN - SESIBURTEERER -

YEW CHUNG COLLEGE

3. For existing applicant, please log in using your email previously used for application and the OF EARLY CHILDHOOD
password. Existing applicants may check the email on the login details that were received EDUCATION
previously SIRNIREEFA  EEERENERFENEFEHAETEEA - REESATLE Y RER

EXAYEINEASEERNETER - S -
First-time User

»

Upon successfully signup and login, you will be taken to the application form.

ERNEREEAS  RBEADER Email Address*

o

. An application fee of HKD 120 (if applicable) will be collected online at the end of the application
submission. Please prepare a valid Visa/MasterCard for online payment. EXEE% 285

This e-mail address would be used as the Login ID.
Y E HKD120 SIS (MEFR) - SERAENA Visa/Mastercard B R E EfI= -

HKID/Passport®

@

. For admission enquiry, please contact YCCCE Admissions Office during office hours at 3977
9877 or email at cpd@yccece edu.hk. MEEEAEH  ERBLBEREREPHHERBER
3977 98773% EE cpd@yccece.edu.hk -

i

. Office Opening Hours password®
£LEE

[Mondays to Fridays 109:00 to 18:00 |
|Weekends and Public Holidays [Closed |
EF—F7 FABETTFAE

E55 EFRRAZBEHE

@ Minimum of 6 and maximum of 14 characters in length. Include at
least one number and a special character (~@#8%*&°()(+/<=>.2_\)

Statement Retype Password*

‘ Please use same passwords.
Sign Up &1

Back to login EEZA

Personal Inf ion Coll

WEE\ENEE
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3. Once you have checked the completed details. Click “Sign Up”. After the sign-up, the system will take you
directly to the Application Form and there is no need to perform a login process with this new account.

RECEARE RS, BB TEEME ) o SRS RN R 20 T TS AR

YEW CHUNG COLLEGE
OF EARLY CHILDHOOD
EDUCATION

L LR R &
First-time User

Email Address*

This e-mail address would be used as the Login ID

HKID/Passport*

Password™

@ Minimum of 6 and maximum of 14 characters in length.
Include at least one number and a special character
(~1@#8%"8"()0+/<=>7_))

Retype Password*

Please use same passwords




Part 3 — Returning applicant and logging-in with your registered account

1. For existing applicant, you need to perform a login step with your registered account if you are resuming an
incomplete application or wish to submit another CPD application. Back to the CPD Admission portal login page
at (https://apply.yccece.edu.hk/cpd/login), locate the login window on the right side of the screen.
HOAWRPRGEA, RS R R 52 CPDRRFE A 3 i Ay B4R A 55— 1 CPD AR FE I FE, TRt

filt &K CRE AR B TR https //applv yccece.edu. hk/cpd/logln BN

Procedures Of Apphcatlon. -

Continuing & Professional

BHEER Development (CPD)
1. Please read the procedures of application carefully. =FEEEEEEE - Adm's‘sm“s Portal
KESEERBHE (CPD)

N

For first-time users (have never used the portal before), please enter your email,
HKID and set a password to sign up.

HREREFZAODSBENEE  SEAGNETS il - FESSBUITER
BoREEE -

ABZG

YEW CHUNG COLLEGE
OF EARLY CHILDHOOD
EDUCATION

b s BB B

w

For existing applicant, please log in using your email previously used for
application and the password. Existing applicants may check the email on the login
details that were received previously. H#REEEEA » SEEREABREZNE

FHEHEBEA  BESIA TUESEABENEASERANB PSS - R

G

Upon successfully signup and login, you will be taken to the application form.
EREBUEAE « REEASER

@

An application fee of HKD120 (if applicable) will be collected online at the end of
the application submission. Please prepare a valid Visa/MasterCard for online
payment I2XHE% » B8 LE HKD120 HEEE (NEH) - SEEEYM
Visa/Mastercard 57 8 E 15k -

o

For admission enquiry, please contact YCCCE Admissions Office dunng office
hours at 3977 9877 or email at cpd@yccece eduhk. IEEAES » ERBLED
BEREPOISREBES 3977 98773 T cpd@yccece edu hk - - Login EA

7. Office Opening Hours Creale new account AGREIES
BABE Forgot Password | Online Help
|Mondays to Fridays 109:00 to 18:00
Meekends and Public Holidays Closed

Personal Information Collection Statement
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2. Sign in using your registered account. Please enter your registered email address in full and please use
the same password as the one you have chosen during the account registration process. If you have
forgotten the password that has been set. please use the “Forgot Password Function’.

EREH MRS A - ALC ST E At - W68 F AR S MR 1 A A RS -
WRIESECE > SEEM | SECES ) DIRE -

3. Click on “Login”.
cil RN

Continuing & Professional
Development (CPD)
Admissions Portal
KRS RERHE (CPD)
ABRRGR

YEW CHUNG COLLEGE
OF EARLY CHILDHOOD
EDUCATION

LR &

Existing Applicant

Registered Email Address

Password

(—T—

feate new account B ZE®ToRF

Forgot Password | Online Help

Sl



4. You are now on the portal dashboard. The dashboard is divided into 4 main sections:
A. Notification
B. My Application
C. Application History
D. Payment and contact information
BEHAEALR RIS - Sy RaE F 250y
A. A
B. TRAVHEE
C. B4Rk
D. {FRCRIREE S

* = :' W ! g a
R Create Application
: =]
-y
My Application FAIEEZE
Year of Entry ABE(S Programme Category FRES Programme Choice BREIE
Application No. T3 Intake Choice HBISIE Last Updated On LR EREE
Application Status R B
Year of Entry A1)
Application History ER:5£C§%
[rr— | Programme Category Programme Choice [— [re—— Last Updated On Application Status.
AR | memn e=E HARE P EREREE BARE
== ==
powered by () Unifyed

5. To begin your application process, click on “Create New Application”.
ZIRRAA G AR e, B TRIEUHTHRGE)
My Application FHIERRE

Year of Entry AR Programme Category IR12%1 7| Programme Choice [#12 {18
Application No. I SELE Intake Choice HERIitTH Last Updated On 27 B 3 15 A0

Application Status = [ £ B

Create New Application Bl 87 & 5§
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. Select “Year of Entry”, “Programme Category” and “Programme Choice”.
The system will automatically highlight your chosen Intake to Red when you do a mouse over the
selected button.

i TAEAES ) | TEREREER]) Fn [ERFRZIA) |
AR AR AR T RZ 8 |, SRR B Bl B R AR,

Programme Choices sz 515

Before you select your application form, please read through Application Notes for important information on preparing your application.

EEET A EEESEEY LRI EHEESENESEES
Year of Entry A2 &3

2024

Programme Category :Z12 5551

Certificate Programme B SEE

Programme Choice 2R2IEIE

. -

‘I Certification Course for Kindergarten Principals(CCKP) {ITEE R EEEE

Mar 2024 Intake (Emglish) 20245 Apr 2024 Intake (Cantonese)
38R ( 5258 202445 R ( EHA )




7. Complete the section required on the application form.

SERK R i\?LFﬁéﬁﬁ%E’J%M}

SV vewcm
\}% Ay

e
I Create Application Programme Personal Education Academic , Professional Additional y  Documents \ Submit
Choice Details Details Result Qualification Information Upload Application

Note i3 inkn pe Il field ked with terisk (*

ARFENT  FEBER® WS B U NE
vSave & Net @FQTF—% | vSaveasDaft BFANHR m

Name &# Year Of Entry AR E)

Programme 812 Certification Course for Kindergarte Application No. 1A 38 Not yet generated

Programme Category iR 125!

Programme Choice iR #2117

Intake Choice 5l

vSave & Next @FH F—4 | vSaveas Draft rRWH m

8. The different sections to complete are marked on the top of the screen. Please note that all mandatory
fields are marked with *. If you have missed entering any of the mandatory fields, the system will not let
you pass to the next screen. You will be asked to fill in the required information.

T ELSE R Sy EAE M H TR R, FEIEE, Fﬁﬁ%iﬁlﬁi@u*%ﬁﬂo AR TR EIE, R
’fIﬂTTfL q:n_» /é]\FgJ‘B'fﬁ} Ig*i‘/g%)ﬁﬁ I:lll_no

Surname (As On HKID Card Or Passport) #F ( BB B S G EEHE ) *

Please fill valid input value in field.

9. Click “Save & Next” to move to the next section and complete the next section. Repeat this step until you
have reached the last section. At any time, when you click “Cancel”, this will take you back to the dashboard
and the system will not save the last information that you have entered.

A TREEN T —2 ) RBET —E), BEEHIOPER, ERREE, AT TINER) B, REOR
ISRl TEIEEE, [ R ARO(R B AR



10. If you have only completed part of this application and need to work on this later, you may save what
you have entered by clicking “Save as Draft”. The menu bar would then change to “Resume Application”
and the completion percentage will be displayed on the dashboard.

NGB EES TRy ERNE FR BRI R, T DAREEE (R R A Cm ARG B, Dine
SRERUR IRIEHREE) , WEETEAE o7 Lo RTE B ES,

jf‘\" " = ; Welcome testppz@yccece.edu,hk
B Resume Application
MESSAGES
1
More info®
Application In Progress EBFE#E1TH
Year of Entry ABE) Programme Category i% %53 Programme Choice ¥ 123818

2024 ertificate Programm ertification Cc

Application No. B2 IS8 Intake Choice B BI% 18 Last Updated On b2 W55 M0

dar 2024 Intake (English 13-04-2024 02:19:47 PM

Application Status 514 iR &

View Application B &M Resume Application ¥
N ————

New Application #fER A

Year of Entry ABHE 6 Programme Category i 12 57 Programme Choice 1§ 15

Application No. B3I SR8 Intake Choice i 51814 Last Updated On -2 S i§5




More information on specific screens

B2 TR R P A I ) T

Academic Result — Use the + button to help you add more exam subjects.

ELTRIAE - BRI+ AN 2 B3R A

\‘.\._/z: Welcome testppz@yccece.eduhk G

~
-

B Resume Application Programme , Personal Education Academic Professional Additional y Documents y  Submit
Choice Details Details Result Qualification Information Upload Application
Note i % J i ish uni L t terisk Bk ISR TARSEN EEEe (¢ NS B LA
Save & Next U T—% PE R L Ll | O Previous £ —& m

Name £ eE Year Of Entry A ()

Programme ¥ 2 Certification Course f Application No. HIAMRE

Public Examination(s) Result 72 B & &AL

Public Examination Result 225 ¥5{ A4 1 Year Taken (&)

Subject Taken EEHE

Results | Grades / Level Obtained Al 81/ /5 5 Add 511 © / Remove W% ©

Add Another Result & 3t/3 it A8t




Documents Upload — Click on the icon

A -

> 3

B Resume Application

FAE IR -

2o, s

K vy

B Resume Application

A [

Personal
Details

Programme
Choice

y Education

to upload document to relevant document type section.

S b AR B SRR

¢

Additional
Information

\Professional
Qualification

Submit )
Application

Academic
Result

Details

i on G725 |

[ Name z

Programme i#5€

Year Of Entry A

Application No. RSt

Documents Upload & L#itE =

W 238
] 535
i

Bl A [IRFIE) LIRS, AhE2

P teEE/sEEs  @=ATp P
reEx
T IENE/SEER  ERAD

Add More Document SR ESRE

to proceed. Click “Final Submit”.

¢

Applicant’s Declaration &3 i A B26A

‘@Preview Application W & 14 wFmal Submat e [T m
L



Click “Ok” to proceed to the payment screen of Application Fee.

AHEE THEE | B A EER AT,

Application Submission

You will not be able to edit your application once it is submitted and will be redirected to payment
page. Confirm to submit your application?

On the Application Fee payment details screen, check on the declaration box and choose your payment
mode. Online payment can be made by Visa or MasterCard. If you choose “Pay Offline / Later” option,
please upload your payment proof in the Portal, or email it to CPD Admissions Office at
cpd@yccece.edu.hk.

TERFERATRE, 2% TB ) Sk =0 M LA nT Ll Visag MasterCard 4T
o HMIRMEGEAE THRT SRR ST, SRR 3RGE ] Ll Rt FE = cpd@yccece.edu.hk ,
P 3 & = £

B My Application

weaTION Welcome testppz@yccece.edu.hk

Payment Details

Campaign Code (for discount in fees)

A HKD$ 120.00 application fee will be collected. You are welcome to submit your application fee via the following channels:

1. Pay online

2. Pay by cash in person

3. Pay by EPS in person

4. Bank transferral (Please send payment proof with your name and mobile number written to admissions@yccece.edu.hk)
Remarks: FPS/PayMe is not available.

To proceed and pay for your application fee online, please read and click to declare that you accepted our policy before you click "Pay Online Now".

Declaration
| understand that all fees paid in regard to my application and enroliment are non-refundable.

77 | Email: cpd@yccece.edu.hk | Mobile / WhatsApp: 93120733 DHEN - NN BEAREEINLENE EE-ZE



mailto:cpd@yccece.edu.hk
mailto:cpd@yccece.edu.hk

Pay Online Now option — Enter credit card details and click “Pay Now”. For any successful online payment, a copy
of Application Fee payment receipt will be available on the dashboard.

SN EATEGERIE - da A R R B [STANMEAR) o B REIME BRI

TR b FH 5 2 A5 R B R A

YCCECE

Card number *

@ visa
Expiry month * Expiry year *
MM v

Cardnolder name *
Security code *

88 3 a0 o nack ot your can

Billing address

Street 1

Street 2
City State / Province
Postcode / Zipcode Country

Order details
Applicaten Fee

TOTAL HKD: $300.00
The next screen you 5ee may be payment card venfication through your card Issuer.

Pay Offline Later option — wiII take you back to the dashboard.
BT AR/ R AT OB IE - R A AR EI 2 F FE LR,



For some CPD Programmes with specific entry requirements such as working experience, age etc, the

acceptance to this programme is not automatic and requires approval from the Registry’s Office. For other

programmes with no entry requirements, the offer letter will be published automatically after submitting

application.

%BAK%E@F#EA&%??E’JCPDE%E BN TR ES ~ s » SRAZAVHR B U B % FZ
L{é?ﬁﬁfﬁ:ﬁy RAIE - B ABEORAERME - BBHBHIEF RIS SEREEEEMN -

o a,
Welcome testppz@yccece. edu.hk -
4‘ -
B My Application
2
e so s gt
Application Status EB &5 A BE
Year of Entry AW Programme Category i¥ 1§ 5 5 Programme Choice ¥ 17 14
for Kindergarten Prin
Application No. £ 1 18 Intake Choice i 11818 Date Submitted 123 FI
Application Status 9 A i & View Uploaded Documents & 8§ ©_E#&9 %
o
View Application T GBI | Pay OnlineNow /051 112 | Uplosd Additional Document t WITE M
H H = = 4
New Application 75355
Year of Entry A B &6 Programme Category i¥ ¥ 5 Programme Choice ¥ 17 14
Application No. IR 1838 Intake Choice H1 311218 Last Updated On % B S 550

If the Applicant is eligible or has been approved to be enrolled for the applied CPD Programme, an Offer Letter will
be issued, and this will be available on the Offer section of the dashboard as per below:

i{D%Eﬁ i éﬁ;ffﬁﬁaﬁﬂy - BRBTRFE S ek HUBRIE - B AR AR AT

6
°

Offer Details ER#%5+ 18

Application No. IR
Applicant Name 1§ A5 &
Offered Programme i T 13 11 1%.

Firm Offer [EXCHIS ind Other Fees (Debit Note) B B MR (MW

CEea RN

Application Submitted 22326858
Year of Entry A EH Programme Category I8 % 3 2 Programme Choice ITH @18
Application No. IR Intake Choice EEBYEIN Date Submitted 3¢ 18
Appls S ‘L EA w Uploaded De f 1] L L

I ) e e

---- End of document ---
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