
 
 

Applicant’s User Guide on submitting a Continuing & Professional 

Development (CPD) admission application to Yew Chung College 

of Early Childhood Education (YCCECE) 

                                   耀中幼教學院（YCCECE）持續專業進修教育（CPD） 

                          課程入學申請指南 

 

 
Part 1 - Accessing CPD Admission Portal website  

第一部分 - 前往CPD課程報名網頁 

1. Please make sure your device is connected successfully to the internet. 

    請確保您的設備已成功連接至互聯網。 

2. Launch a web browser on your desktop or any connecting device. 

  在您的電腦桌面或設備上啟動瀏覽器。 

3. Access YCCECE’s website at www.yccece.edu.hk and click on “Continuing & Professional Development”. 

    前往YCCECE的網站 www.yccece.edu.hk，並點擊「持續專業進修教育」。         
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4. Select a targeted CPD Programme. 

     選擇CPD課程。 

 
 
 
 

5.    Click on “Application” tab, then click “Online Application”. 

        點擊「申請」，然後點擊「網上報名」。 

 
 
 
 
 



6.    This will take you to the CPD Online Admission Porta. You will see a summary of the procedures of  

        application on this page. Alternatively, you can also enter the CPD Applicant Portal address to access  

        this directly at at https://apply.yccece.edu.hk/cpd/login. 

        您將被帶進CPD網上報名網頁。在此頁面上您能看到申請程序概要。您也可以直接 

        輸入網頁鏈接https://apply.yccece.edu.hk/cpd/login 。 

 

 
 

7.    For first-time user of this portal, you are required to create a new account. 

       首次使用此報名網頁的用戶需創建新帳戶。 

https://apply.yccece.edu.hk/cpd/login
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Part 2 - Complete New User Registration Process 

第二部分 - 完成新用戶註冊 

  1. Click on “Create New Account;” and proceed to the account registration process. 

      點擊「創建新帳戶」，並繼續註冊帳戶。 



2. Complete the required information on this page. Please note that all mandatory fields are marked with *. 

    填寫此頁面上的所需信息。請注意，以*標記的欄位均為必填項。 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

3. Once you have checked the completed details. Click “Sign Up”. After the sign-up, the system will take you    

    directly to the Application Form and there is no need to perform a login process with this new account. 

    檢查已輸入的資料後，點擊「註冊」。系統將直接帶您進入申請表格而無需再次登入。 

 



Part 3 – Returning applicant and logging-in with your registered account 

1. For existing applicant, you need to perform a login step with your registered account if you are resuming an 

    incomplete application or wish to submit another CPD application. Back to the CPD Admission portal login page 

    at (https://apply.yccece.edu.hk/cpd/login), locate the login window on the right side of the screen. 

    對已有帳戶的申請人，如果您要繼續填寫未完成的CPD課程申請或希望提交另一份CPD 課程申請，您需要    

使用您己註冊的帳戶在 https://apply.yccece.edu.hk/cpd/login 登入。 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

2.  Sign in using your registered account. Please enter your registered email address in full and please use 

the same password as the one you have chosen during the account registration process. If you have 

forgotten the password that has been set. please use the “Forgot Password Function’. 

使用您的己註冊帳戶登入。輸入您已註冊電子郵件地址，並使用您在帳戶註冊過程中所輸入的密碼。

如果您忘記密碼，請使用「忘記密碼」功能。 

 

3. Click on “Login”. 

    點擊「登入」。 



4. You are now on the portal dashboard. The dashboard is divided into 4 main sections: 
    A. Notification 
    B. My Application 
    C. Application History 
    D. Payment and contact information 
您現在位於申請概覽 。申請概覽分為4個主要部分：  

    A. 通知 

    B. 我的申請 

    C. 申請紀錄 

    D. 付款和聯絡訊息 

 
 

5. To begin your application process, click on “Create New Application”.  

     要開始申請課程，點擊「創建新申請」。 



 

6. Select “Year of Entry”, “Programme Category” and “Programme Choice”. 

    The system will automatically highlight your chosen Intake to Red when you do a mouse over the 

    selected   button. 

    選擇「入學年份」、「課程類別」和「課程選項」。 

    當您的鼠標停留在所選按鈕上，系統將自動把它標示為紅色。 



 

7. Complete the section required on the application form. 

     完成申請表上所需填寫的部分。 

 

 

8. The different sections to complete are marked on the top of the screen. Please note that all mandatory 

fields are marked with *. If you have missed entering any of the mandatory fields, the system will not let 

you pass to the next screen. You will be asked to fill in the required information. 

需要完成的部分已在網頁頂部標示。請注意，所有必填項均以*標記。如果您遺漏了任何必填項，系

統將不允許您進入下一部份，並要求填寫所需信息。 

 

 
 

9. Click “Save & Next” to move to the next section and complete the next section. Repeat this step until you 

have reached the last section. At any time, when you click “Cancel”, this will take you back to the dashboard 

and the system will not save the last information that you have entered. 

點擊「儲存並下一步」來移至下一部分。重複此步驟，直到最後部分。當您點擊「刪除」時，系統將

把您帶回申請概覽，您最後輸入的信息將不被儲存。 



 

10. If you have only completed part of this application and need to work on this later, you may save what 

you have entered by clicking “Save as Draft”. The menu bar would then change to “Resume Application” 

and the completion percentage will be displayed on the dashboard. 

如果您只填寫了部分資料並需要稍後填寫，您可以點擊「儲存為草稿」來儲存您已輸入的信息。功能

菜單將顯示「恢復申請」，申請完成百分比將顯示在申請概覽。 



More information on specific screens 

更多填寫特定申請頁面的資訊 

 

Academic Result – Use the + button to help you add more exam subjects. 

學術成績 - 點擊+來添加更多考試科目。 



Documents Upload – Click on the icon   to upload document to relevant document type section. 

上載文件 - 點擊圖標 把文件上載至相關文件種類。 

 

 
 

Submit application – Read and click “I agree” to proceed. Click “Final Submit”. 

提交申請 - 閱讀並點擊「我同意」以繼續。點擊「最終提交」。 

 



 

Click “Ok” to proceed to the payment screen of Application Fee.  

點擊「確定」來進入申請費付款頁。 
 

 
 
 

On the Application Fee payment details screen, check on the declaration box and choose your payment 

mode. Online payment can be made by Visa or MasterCard. If you choose “Pay Offline / Later” option, 

please upload your payment proof in the Portal, or email it to CPD Admissions Office at 

cpd@yccece.edu.hk. 

在申請費付款頁，勾選「明白聲明」並選擇您的付款方式。網上付款可以通過Visa或MasterCard進行

。如果您選擇「線下支付/稍後支付」，請將您的付款證明上載至系統或電郵至 cpd@yccece.edu.hk 。 

mailto:cpd@yccece.edu.hk
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Pay Online Now option – Enter credit card details and click “Pay Now”. For any successful online payment, a copy 

of Application Fee payment receipt will be available on the dashboard. 

立即網上付款選項 - 輸入信用卡詳細資料並點擊「立即付款」。對於成功的網上付款，申請概覽 

將提供申請費付款收據副本。 

 

 
Pay Offline Later option – will take you back to the dashboard. 

線下付款/稍後付款選項 - 系統將帶您回到申請概覽。 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
For some CPD Programmes with specific entry requirements such as working experience, age etc, the 
acceptance to this programme is not automatic and requires approval from the Registry’s Office. For other 
programmes with no entry requirements, the offer letter will be published automatically after submitting 
application.  
對於某些具有特定入學要求的CPD課程，例如工作經驗、年齡等，課程的取錄需經收生部審核，審核

通過後會發布錄取通知書。對於沒有入學要求的課程，取錄通知書將在提交申請表後自動發布 。 

 
 
 

 
If the Applicant is eligible or has been approved to be enrolled for the applied CPD Programme, an Offer Letter will 
be issued, and this will be available on the Offer section of the dashboard as per below: 
 如果申請人合符資格或已錄取，學院將會發出錄取通知書，該通知書將在申請概覽上顯示： 

 
 
 

---- End of document --- 

---- 文件完結 --- 
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